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Processing Non-OSL ILL Materials for OSL Libraries 
 

 

❖ It is recommended that each Ocean State Libraries (OSL) library create a 

bibliographic record dedicated to ILL materials if it does not already have one.  

➢ Please contact Cataloging at OSL (cataloging@oslri.net) if you need to create 

a bib record.  

➢ A 21-day loan with no holds and no renewals is recommended. 

 

❖ It is recommended item records be created for materials received from non-OSL 

lending libraries and attached to the library’s ILL bib record. 

 

 

 

❖ The Item Type Non-OSL – 21 Day is recommended to be used for ILL item 

records. 

❖ To aid with tracking items, we recommend that: 

➢ The item’s title is entered into the call number field. 

➢ Any associated ILL number is entered into non-public note field. 

➢ Any content other than a single book can be entered in the Materials 

specified field.  
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❖ After an ILL item has been returned, libraries may repurpose item records and 

barcodes as needed, or they may create a new item record for each new ILL 

item. 

 

Lending ILL Materials to non-OSL Libraries 

❖ Review the LORI ILL account for new requests and retrieve the item. 

❖ Check out OSL items to the non-OSL library patron in Koha. (The account uses 

the LORI delivery code). Since these cards are used for ILL purposes only, most 

are assigned a temporary/incomplete barcode.  
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The default loan period for items checked out on these cards is 6 weeks to allow for 

processing, transit, and checkout times. 

❖ Borrowing libraries are responsible for lost books.  

Refer to ILL Procedures for more information. 

 

If you have questions about best ILL practices, or would like to schedule one-on-

one training, please contact members or mentors from the LORI Resource Sharing 

Working Group. 

https://olis.ri.gov/programs-and-support/resource-sharing/interlibrary-loan/rhode-island-online-catalogs
https://olis-ri.libguides.com/rswg/home
https://olis-ri.libguides.com/rswg/home

