
Summer
Reading
Program
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A b o u t  t h e  p r o g r a m
T i m e l i n e
R e q u e s t  p r o c e s s
G r a n t  m a n a g e m e n t
F A Q
Q u e s t i o n s

https://olis.ri.gov/programs-and-support/grants-funding/lsta-sub-grants


Reimbursement $600 for youth activities (children &
teen); must offer a youth SRP

$300 for adult activities; must offer an
adult SRP

Library systems may request an
additional $300 per location for youth
activities; locations must offer a youth
SRP

About the Grants

Supplies, services, and educational
presenters for supporting reading and
learning opportunities

Non-competitive

Performers, food, and prizes/giveaways
are not allowable expenditures

https://olis.ri.gov/programs-and-support/grants-funding/lsta-sub-grants


Funding has been earmarked for every public library! 

Ask for the maximum amount your library
is eligible for

Another library will not get more money if
your library does not apply

If you do not request the maximum
amount, you may not request additional
funds after your application has been
approved



Educational Presenters

I n c l u d e  l e a r n i n g  o u t c o m e s
S t r e n g t h e n  r e a d i n g  s k i l l s
I m p r o v e  c r i t i c a l  t h i n k i n g
a n d / o r  k n o w l e d g e  o n  a  t o p i c
B u i l d  s k i l l s

M a k e  t h i s  c l e a r  i n  y o u r  r e q u e s t
f o r m



B o o k  C l u b  K i t s / B o o k  C l u b  i n  a  B a g
C i r c u l a t i n g  K i t s
E d u c a t i o n a l  P r e s e n t a t i o n s / W o r k s h o p s
P o p - u p  L i b r a r i e s
P r o g r a m  S u p p l i e s :  i n d o o r ,  o u t d o o r ,
v i r t u a l

Activity Examples



F o o d  
P e r f o r m e r s
P r i z e s ,  i n c e n t i v e s ,  a n d  g i v e a w a y s
S o f t w a r e  a n d  a p p  s u b s c r i p t i o n s
T a k e  a n d  m a k e  k i t s
S u p p l i e s  a n d  s e r v i c e s  r e i m b u r s e d
u n d e r  o t h e r  s t a t e  o r  f e d e r a l  p r o g r a m s
O t h e r  e x p e n s e s  t h a t  d o  n o t  a l i g n  w i t h
t h e  g o a l s  o f  O L I S ’  F i v e - Y e a r  P l a n

Non-Allowable Expenses

https://olis.ri.gov/about-us/strategic-plan


Timeline
February 20, 2024: Request form available. 

March 18, 2023: Request form deadline. Request forms with errors or requests for

non-allowable expenditures will be returned for revision. 

March 25, 2024: Deadline for returning revised request forms.

April 5, 2024: Deadline for returning signed agreements. 

July 19, 2024: Deadline for receiving approved supplies and services. 

August 16, 2024: Deadline for hosting presenters. 

August 19, 2024: Deadline for submitting financial report. 

September 23, 2024: Deadline for submitting activity report. 

October 7, 2024: Deadline for submitting financial report closeout. 



Grant Management

I m p o r t a n t  d o c u m e n t s  f r o m
O L I S  t h r o u g h  D o c u S i g n

R e c e i p t s ,  e x p e n s e s  a n d
r e p o r t s  t h r o u g h  e C i v i s



Let's walk
through the

process
together!



Financial Report
U s e d  t o  r e q u e s t  p a y m e n t  a n d
r e p o r t  o n  s p e n d i n g
M a y  b e  f i l e d  u p  t o  t w o  t i m e s ,  o n c e
f o r  s u p p l i e s  a n d  o n c e  f o r  s e r v i c e s  
H a s  4  c o m p o n e n t s

$ $  s p e n t  b y  c a t e g o r y
R e q u e s t  f o r  r e i m b u r s e m e n t
N a r r a t i v e  
B a c k - u p  d o c u m e n t s



 Hot Tips

Keep clean receipts with only purchases for this grant

project.

Redact any personal information, i.e. account numbers

Save receipts and invoices as they come in, in one place

Communicate with adult/youth counterparts about

starting reports and grant spending



What documentation do you need?

Documentation may be just one document or
several, as long as it shows:

what you bought
proof that you paid for it 
how much you paid for it 
proof that you received it



Amazon or other online shop listing

Is it proof of expenditure?

Unpaid invoice
Scanned paper receipt from an
in-person purchase

Digital receipt from online purchase

I n v o i c e  s t a m p e d  P A I D  o r
p a y m e n t  o t h e r w i s e
n o t a t e d

Purchase requisition or similar
from town or city

Order confirmation without evidence
of payment

Packing slip 



Is it a Complete Invoice?

https://bit.ly/SRPGrantInvoice


Is it a Complete Amazon Invoice?

https://bit.ly/SRPGrantAmazon


Activity Report
NARRATIVE

Tell us what you did with the things you bought
Programs 

The library used watercolor supplies (paint, paper, brushes, and easels) to facilitate a
watercolor exploration program. Participants learned basic watercolor techniques and
practiced painting a basic landscape, building and/or strengthen this artistic skillset. 

Kits
The library made birdwatching kits which included local birding field guides, binoculars,
hiking guides for local preservations, and a laminated sheet with bird identifying
resources all in canvas backpacks for circulation. 5 kits, circulated 15 times, facilitated
patrons’ increased knowledge of local wildlife and nature preserves. 

Presenters
The library hired Cycle Academy to host a bike repair workshop. Patrons brought their
bikes in need of repair and learned how to do simple repairs like patch tires, and fix bike
chains, gaining valuable skills in home repair and sustainability efforts. 



Activity Report
GOALS

 Just the numbers, reported as Youth or Adult Subgoal in the
following categories:

Circulating Kits
Multi-piece collections/kits that circulate as one item (like a birdwatching backpack)

Items for the Collection 
Books or single items added to the collection for public use; can include digital or
physical items

Public Program Attendance
Number of attendees at programs described in the Activity Report 

Public Programs
Total number of programs described in the Activity Report. Multiple sessions of the same
program each count as a program.



FAQ
W H A T  I F  S O M E T H I N G  I  O R D E R E D  W O N ' T  A R R I V E  B Y  J U L Y  1 9 ?

Because of supply chain issues, we recommend that you order items as soon as
possible after receiving your signed agreement with OLIS. Contact Danielle or
Emily ASAP to discuss options for purchasing an alternative item(s). Do not sub
one item for another without approval; unapproved purchases will not be
reimbursed. 



FAQ
W H A T  I F  S O M E T H I N G  I  P L A N N E D  T O  P U R C H A S E  I S  O N
S A L E  A N D  I  S P E N D  L E S S  M O N E Y  T H A N  I  W A S
A P P R O V E D  F O R ?

Contact Danielle or Emily. You will most likely be encouraged to buy more of an
item(s) you were approved for. To avoid this issue, plan to spend slightly more than
your grant award if your library can absorb an extra  $10-$15. (I.e. plan to spend $615;
your library will be reimbursed $600 and will be responsible for the remaining $15 if
neccessary) 



FAQ
W H Y  A R E  S O M E  A C T I V I T I E S  N O T  A L L O W A B L E ?

The SRP Mini-Grant program uses federal funds from the IMLS Grants to States
program. These federal funds have specific regulations that OLIS must follow to
remain in compliance. Non-allowable grant expenditures such as food and prizes are
per the regulations of the IMLS Grants to States program.  

In keeping alignment with OLIS’ LSTA Five-Year State Plan and the purpose of this
grant program, performers and take and make kits are also not eligible expenses.

https://olis.ri.gov/sites/g/files/xkgbur921/files/2023-04/RI-LSTA-5YearPlan-2023-2027.pdf


FAQ
W H A T  I F  I  S P E N D  M O R E  T H A N  I  W A S  A P P R O V E D  F O R ?

You will only be reimbursed for the amount you were approved for. If your library can
absorb the extra costs, going over your approved amount is preferable to spending
under your approved amount.  



FAQ
W H A T  I S  A  U E I ?

UEI stands for Unique Entity Identifier, and is a 12-character alphanumeric ID
issued to entities by the federal government via SAM.gov. Any entity (library,
municipality, friends group, foundation) must have an active UEI from
SAM.gov in order to receive federal funds. If your library or fiscal agent has
received funds from OLIS in the last two years then you have a UEI. You can
look it up at SAM.gov, ask your library director, or contact Nicolette Baffoni
(nicolette.baffoni@olis.ri.gov) to find yours. 



FAQ
I  W A N T  T H E  P A Y M E N T  T O  C O M E  D I R E C T L Y  T O
T H E  L I B R A R Y ,  N O T  T O  T H E  T O W N .  W I L L  I T ?

If your library typically receives funds from OLIS directly to the library,
this should not be a problem. If OLIS funds typically go through the town
or you are not sure, contact nicolette.baffoni@olis.ri.gov ASAP to find out
the next steps to ensure that your library is in the state system to receive
payment. It can take weeks to get an entity into the system, so ask now! 



FAQ
A R E  S H I P P I N G  C O S T S  R E I M B U R S A B L E ?

Yes, you may include shipping costs in your final request-for-payment amount. 



FAQ
I S  S A L E S  T A X  R E I M B U R S A B L E ?

Sales tax will not be reimbursed. As either a municipal organization or independent
non-profit, your library should be eligible for tax-exempt status. Please make use of
that benefit or plan to absorb the cost of sales tax.



FAQ
I  H A V E  M O R E  Q U E S T I O N S  O R  N E E D  F E E D B A C K
O N  M Y  G R A N T  P R O P O S A L .  H O W  C A N  I  G E T  H E L P ?

OLIS staff will be holding office hours to help answer questions and provide feedback
on grant proposal ideas throughout the application process. Schedule an appointment
with one of us to discuss:

Danielle Margarida      Youth Proposals
Emily Goodman          Adult Proposals
Nicolette Baffoni         Financial and Grant Management

https://outlook.office365.com/owa/calendar/SummerReadingGrantSupport@rigov.onmicrosoft.com/bookings/


D A N I E L L E  M A R G A R I D A
D A N I E L L E . M A R G A R I D A @ O L I S . R I . G O V

E M I L Y  G O O D M A N  
E M I L Y . G O O D M A N @ O L I S . R I . G O V

N I C O L E T T E  B A F F O N I
N I C O L E T T E . B A F F O N I @ O L I S . R I . G O V

G R A N T S @ O L I S . R I . G O V

Contact


